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B naHHOM pa3aene pacCMOTPEHbl OCHOBHblE BO3MOXHOCTKU PassOffice ans
onepaTopos.:

1. OcdopMneHmne 3asBKM — CO3ZaHMe 3asiBKM N nepefada ee Ha cornacoBaHue.

2. CornacoBaHue 3asiBKM - MN0Jly4eHMe 3a8BKN, corsacoBaHMe uian oTKas B
Bblaaye npornycka.

3. Boigaua nponycka v BCTpeda noceruteniem - Bbigada Nnponycka u
aHHYNMpOBaHWe 3a8BKW, eC/In BCTpeya OTMeHeHa.

4. [1e)XypHbIA PEXXUM - OTYET ANS OXPaHHMKA: NOCETUTENMN, KOTOpbie
oXuaarTcsa B 6nmxanwee Bpems. B oTueTe npeaycMoTpeHa MapKnMpoBKa
LLBETOM pas/iMYHbIX KaTeropmim noceTutTenen.

5. Bbiaada nponycka B Buae QR-kopaa

6. ABTopusauumsa SSO.

1. Mou 3a9BKM

B aTOM pasgene co3gaBanTe 3asiBKU, OTCNEXMBANTE NX COCTOSAHUE UM UCNONb3YNTE
YEpHOBMK, €C/In He 3anosiHeHbl 06sa3aTenbHble Nons. NpyM N3MEHEHUN COCTOAHUS
3as8BKM BaM NOCTYNUT yBeAOMSIEHNE Ha e-mail agpec, Takxke Ha ntobom atane
OTMEHUTEe 3asBKYy, eC/in BCTpeYya He COCTOUTCS.

Ans co3paHusa 3asiBKM HaXMUTe Ha KHonky «[Jo6aBuTb» (MAHOC) U B OTKPbIBLLUEMCS
OKHE yKaxuTe cneayrouwme obssatenbHble Nons:

o TloceTntenb — yKaxuTe O4HOIO UM HECKONbKUX noceTuTenien. MoxHoO
yKasaTb KaK cyulecTBytowero B 6ase gaHHbIX NOCeTUTENs, Tak U HOBOro. Mpu
noucke cylwiecteyowero nan gobasneHnmn ogHodammnbLa - Bblbepute
BapuWaHT U3 BbiNagatowero cnucka. na nepenaymn 3asiBKM Ha cornacoBaHme
AOCTaTOYHO yKa3aTb Pamuiaunio n VMms.

« Hauyano n OkoH4YaHue BM3UTa — B 3TOT nepuos 6yaeT akTUBEH BblAAHHbIN
NPONyCK U MOCETUTENb CMOXET NMPoMTU B 3a4aHue. Mo ymonyaHuio BbibpaH
TEeKYLWNI AeHb N CPOK AENCTBUSA - cCneayowmnii AeHb. ONns peaaktmpoBaHus
AaTbl BOCNOMb3YMUTECb UKOHKOW OTKPbITh KasleHAapb UNn BBeauTe AaTy
BPY4HYIO.

o« Tpynnbl aoctyna — yKaxwute [pyrny A4OCTyrna pnsa nocetmtens B opuc, ecnum
AaHHoe none He 6b1N10 3a4aH0 NO YMOJTHAHUIO.

ObpaTtute BHUMaHue, 41o [pynnbl 4OCTYyrna BblOMPAKOTCS TOJIbKO U3 YXKE
CylecTByroLmnx. HayHuTe BBOAUTbL rNepBbI€ 6YKBbI U BbIGEPUTE 3HAYEHUE U3
BbINaAaroLero crmcka.

B HacTponkax none pynnbl 4OCTYyrna MOXET 6bITb 3a4aH0 MO YMOYaHMIO U CKPbITO,
Toraa B popMe 3anosiHeEHUS 3a8BKM OHO OoTobpaxaTbcst He byaerT.

« Cornacywowmm — BbibepuTe cornacytolero onepartopa 13 BbinagatoLwero
CMKUcKa, ecnn B HacTpomkax 6bin yKasaH pexuMm - Mcriosib30BaTb PEXUM
corsiacoBaHus 3asBku n TpeboBaTe 0653aTe/IbHOro0 corsiacoBaHusi. Ecnmn xe B
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HacTponKax 6blN0 YKa3aHO TONbKO MCro/1b30BaTh PEXMM COr/1acoOBaHMs
3as8BKM - TO yKasaHue cornacytollero HeobssaTesnbHo.

ObpaTtute BHUMaHWE: €CJIN COr/1IacoBaHMe He TPeBYETCS, NMoc/e HaxaTms «B
06paboTKy» 3asBKa aBTOMaTu4ecku rnepemMectmntcs B CorniacoBaHHbI€ CO CTaTyCcoM
Pa3peleHo. JaHHOe NoJie TakKe MOXET 6bITb 331aHO MO YMOJTYAHUIO U CKPbITO.

Ecnu Ha 3ToM 3Tane HeT AONONIHUTENbHON MHBOPMaLMK O NoceTUTENE, HaxXMuTe «B
06paboTky» M 3asBKa nNepenaeT B coctosHue Ha cornacoBaHuu. O6 N3MeHeHun
COCTOSIHUSI 3asBKW Bbl MOJIy4YnTEe yBeAOMIeHWe no e-mail agpecy. B aanbHemnwemM, Ha
3Tane BblAa4yu Nponycka HeAoCTalWmMe AaHHbIE O MOCETUTENE MOXHO 6yAeT BHECTH,
BOCMOJ/Ib30BaBLUMCb KHOMKOW «PefakTUpoBaTb», €CNN B HAacTpolkax 3aAaH

PeXunM PegakTupoBaHWe AaHHbIX M0/Ib30BaTE/IS.

MNpyu NpeaocTaBNeHUM NOMHOM MH(OPMaLMK 3anosTHUTE creayrowmne nons:

o Tocetutenb, Ha BKaake «OCHOBHbIE» yKaXxute - @amuaiunto, ViMs u
OruectBo, OTgen, KomHaty, TenegoH, [aty poxaeHns n e-mail agpec.

¢« WMHOCTpaHHbIN rpaxaaHuH - NocTaBbTe (GN1AXKOK HANMPOTUB 3TOro NoOSS U
ykaxuTte CTpaHy v3 BbifnagatoLero crmcka.

e TakXe B 4AHHOM OKHe C NOMOLLbI KHOMOK «3arpy3unTb oTorpadumio» nam
«@oTorpadusa c Beb-kaMepbl» MOXHO 3arpy3uTb ¢poTorpagmro noceTntens
C KOMNblOTEPA, WK caenatb doTorpaduto ¢ Beb-kamepbl, NnpeaBapuTesibHO
OTpeAaKkTUpOBaB MO YCMOTPEHMUIO.

Ha Bknagke «[ononHUTENIbHble» BBEAUTE AaHHbIE:

o Kateropwmsa. [loctynHbl Tpu kateropuu: VIP lNocetutens, COTpyAHUK,
lMocetutesns. Kateropmsa no ymonyaHuoo 3agaetca B «KoHdurypuposaHue /
Hactponku / 3asBku / KaTeropus nonb3oBaTtenen», AaHHYI0 KaTeroputo
MOXHO U3MeHUTb, ecnu B «KoHdurypmnposaHue / Hactponkun / 3asgaBku>»
OTKJIl0UEHa HacTponka OrpaHnymnBaTb AOCTYIHbIE KAaTEropum nu xe 6yayt
AOCTYMHbI TOIbKO OnpeAesieHHble pa3pelleHHble KaTeropuu.

e« J[lOKyMeHTbI - BblbepuTe 13 BbiNagarLwero cnucka Tun JOKyMeHTa v
3anosIHUTE Nong:

lMacropt P® - ykaxunte Ceputo 1 HOMep, Npun 3TOM nocne Beoaa byaeTt AOCTyrnHa
MHMOpMaLUNA - HAXOAUTCA NN AAHHbIWM NacrnopT B «4epHoM cnucke», [laTy Bblaauu,
Koa OOMC, HasBaHue noapasaeneHus, Aapec (B BbinagarLwem cnmcke sbibepute
Tun agpeca, ykaxute obasaTtenbHble nonsa: PernoH, PanoH, Nopoa, oM v npu
HeobxoammocTn Ynuuy, Kopnyc, KsapTtupy, ononHuTenbHy0 MHpopmauuto), Aaty
pernctpauumn, CkaHbl JOKYMeHTa (nNpu AobaBfieHMn CKaHa OTKPOETCS OKHO, rae
MOXHO 3arpy3uTb UK Xe caenaTb CHUMOK AOKYMeHTa C Beb-Kamepbl).

buomeTpuyeckmnii nacrnopt - [OCTynHbl nons: Cepusa u Homep, OpraH, BblAaBLUNI
AOKyMeHT, [laTta Bblaauun, CKaHbl AOKYMEHTa.

Boautenbckoe yaocroBepeHue - 3anonHnte Ceputo n HoMmep, aty Bbigaun, OpraH,
BblA4aBLIMIN AOKYMEHT, PaspelleHHble kateropnm, CkaHbl JOKYMEHTA.
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3arpaH.nacrnopt - Takxe aoctynHbl: Cepus n Homep, NpaxaaHcTBo, JaTa Bblaauu,
[aTa oKoH4YaHUA cpoka aelncTteusi, OpraH, BblaaBWwKWiA AoKyMeHT, CKaHbl JIOKYMEHTa.

Apyroun tun - Cepusa n Homep, MNpaxaaHcteo, [laTa Bblaayu, [lata OKOHYaHUSA CpokKa
aencrteus, OpraH, BblaaBLlwn 4oKyMeHT, Agpec, KommeHTapuin, CKaHbl 4OKYMEHTa.

[lo6aBneHHble CKaHbI AOKYMEHTOB MOXHO NOCMOTpeTb Ha OCHOBHOW CTpaHuue
nHdopMaunm o noceTuTene.

« Appec - B BbiNagamwlleM Crnmcke Bblbepute Tun agpeca, ykaxute PervoH,
PanoH, Nopoa/HaceneHHbln NyHKT, Yauuy, Aom, Kopnyc, Ksaptupy/Oduc m
JononHuTenbHy MHbOopMauuto.

e ABTOMO6MAM - yKaxnTe CTpaHy M3 Bbinagatowero cnmcka, Homep
aBToTpaHcnopTa, Bbibepute MapKky aBTOMOb6MISA M3 BbiNajatowero cnmcka um
BBeaMTe HoMep [1apKOBOYHOrO MecTa. B pexunme pefakTMpoBaHMSA MOXHO
yKasaTb AOMOJSIHUTENbHYIO MHMOPpMauuo nnn Bolbpate OcTaBuTb Ha
HOYb UNW Pa3rpy3ka aBToTpaHcnopTa.

e [OJMHKHOCTb - YKaXUTe A0/HKHOCTb MOCETUTENS.

e Opranmsaumsa - nobasbte OpraHmnsaunto, BbibpaB B OTKpbIBLUEMCS OKHe Bua
opraHusauunm, ykaxute obs3atenbHoe none HassaHue, a Agpec, Homep
TenedoHa 1 JononHUTENbHYO MHMOPMaLUIO NPY HEOBXOANMOCTMU.

Ecnu B HacTpoKrkax 3aaHO CKpbITUE rnonen nocetutensd, To NpaxxaaHcTeo, Aapec,
AsTOMO6MNN, JomxHOCTb, OpraHm3aumn n Kateropum nocetntens 6biTb HeAOCTYMHbI
ANS 3anoNHEHMUS.

MNMocne Bblaaum Nponycka Ha Bknaake «Mponycka» MOXHO 3arpy3nTb UCTOPUIO
BblAauun NponycKa, HaxxaB «3arpy3nTb UCTOPMIO NPOMNYCKOB», NPU 3TOM 0TO6pa3nTcs
MCTOPUS BblAauu UM U3bSATUS NPOMNYCKOB.

Ha Bknagke «Cornacme» ykaxute C Kakoro ymcna éypert gencrsosatb Corziacme m

A0 KaKoro oHo byaeTt AenCTBUTENbHO M NOoCTaBbTe daxKok HanpoTtue nonga Cornacme
Ha 06paboTKy nepcoHasibHbIX AaHHbIX MOANMMCaHoO, TakXXe MOXHO PacnevaTtaTtb
AaHHoe cornacue. MHdopMaumns 0 NoANMCAHHbIX UM OTO3BaHHbIX COrnacusx
AOCTYMHa Mo KHOMKe «3arpy3mTb UCTOPUIO COracuim».

Ha Bknaake «Mctopus npoxoaoB» MGUKCUPYOTCA NPOXOAbl MO KapTe uiamn
KOHTPO/IEPY Ha TeppuTOpUM 06bEKTA.

lMocne BBOAA AaHHbIX Ha BKJIaAKax <<OCHOBHbIe>>, «[JononHuTenbHble» N «Cornacue»
KIINMKHNTE <<COXpaHVITb>>.

O6paTnte BHUMaHne, 4To ec/im bbl/ia yKa3aHa Aata poXXAeHUs v AaTa Bblgadu
rporycka, To rNPoBEPSIETCS AEUCTBUTENIEH /I NACMOPT M0 AOCTUXEHMMN 20 nim 45

nert. Ecav nacropt He 6b1/1 3aMEHEH B YCTaHOBJIEHHbIE CPOKU, MNMOSABUTCA
COOTBETCTBYyHROLEE NpeAyripeXJeHne,

Jlo3anosiHnTe nosia B rNaBHOM OKHe 3asBKMU:

« Lenb noceweHus.
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e« Mnowapkm - ykaxxnte naowanky (ecnm B HacTponkax bbina BkAoUeHa
MNMoaaepixka naowaaokK U AOCTYNHO Co34aHue NAoWaaKn, OTINYHOM OT
YKa3aHHOW Mo YMOJITYaHUIO).

ObpaTtute BHUMaHne, ec/in B HACTPoHKax 6blsia BKIOYEHA MNOAAEPIKKA M/I0LL3A0K U
rpuv 3TOM OTKJ/IKOYEHO CO34aHMNE M10LLaA[0K, OT/IMYHOM OT yKa3aHHOM M0 YMOJIHYaHUI,
TO nowaaka 6yaer npocraB/ieHa aBTOMaTUYECKM.

e BbibepuTe 13 Bbinagatowero cnncka OTBETCTBEHHOrO 3a BCTpeuy, Mno
YMOJTYAHMIO 3TO onepaTop, CO34atoWmMn 3a8BKY.

e Opranusaums - Bbibepute OpraHmsaumio B BbiNaZaroLeM CMCKe, KoTopas
bblna paHee gobasneHa y noceTmTens Ha BKagke
«[lononHuTenbHble». Obpatute BHMMaHue, 4to rosie OpraHu3aunsi byaert
3a/4aHo o yMOJIHaHUK, €C/IM B HaCTPOMKax rosib30Bartesis yKa3aHa
OpraHunsayums.

e ABTOMOGUNN. Ob6paTnTe BHUMaHME, 4To AaHHOE roJie rosiB/ISIETCs, eC/I1 B
HacTporKax BKJIOYEH pexXunM Pa3peluatb yKa3biBaTb aBTOMObOU/IN B 3asiBKE.
Ecnu B HacTporkax BK/OYEHa noadepXKa naowanok N yKkasaHbl NapKoBKY,
TO NpU yKasaHum ABTOMOBUIA NOSABUTCA none 3abpoHupoBaTh rNapKoBOYHOE
MecTo, rae HeobxoanMMo NOCTaBUTb rasouKy U NOSIBUTCS HACTponKka Beibepute
CcBO6OAHYO NapKoBKYy, Npu 3ToM 6yayT AOCTYMNHbI TONbKO aKTUBHbIE NAapPKOBKMU
Cco cBO6OAHBIMM MeCTaMu.

e Ykaxwute nobyo [lonosHuTeNbHY0 MHdopMaLuunio, ecin Heob6xoanMmo.

e ®ain - pobasbTe ann yepes KHoMnky «[1o6aBUTb», OTKPOETCS OKHO
nobaenennsa ganmna, rae Heobxoanmo npukpenutb ann. MNMocne
npukpenseHms nossutca none HassaHue darna, no ymonyanuio byaer
3a4aHO0 MMSA NMpUKpensIeHHoro garna, Ho ero MOXHO OTpeAaKTUpoBaTb. Takxe
B 3TOM OKHe cKka4dauTte dann ¢ NnoMoLbio KHOMKKM «CkayaTtb dann». Janee B
none ®avs1 MOXHO yaanuTb NpUKpenseHHbIn dann i oTpeaakTMpoBaTb ero.

Ob6paTnTe BHUMaHNE, YTO AaHHOE o€ MOSIB/SIETCS TOJIbKO €C/IN B HACTPOMKax
BKJ/IHOYEH PEXUM PaspeLuntb rnpukpernsieHne ¢aisioB K 3asiBKaM.

Mpwn 3agaHHON HacTporke «CKpbITUe nonen 3asaBku» - Llenb noceweHuns,
Opranunsauusa, JononHutenbHas nHopmauns, ABToMob6mnm He oTobpaxatoTcs.

Ana BHeceHus rpynnbl noceTuTenemn HpM,El,ep)KMBaVITECb cnegyrwnx waros:

1. B danne wnmn dannax dpopmata cvs 3anonHutTe nHbopMaumio no noceTuTensam
W BOCMNONb3yNTECh WabnoHOM, HaXaB Ha MKOHKY «MMnopT n3 csv» 1 ganee
«06paszey danna ang mmnopta». BHecuTe faHHble N0 NOCETUTENSAM U
HaxMmuTe «CoxpaHuTb Kak», Bblibpas Tvn ¢anna CSV UTF-8 (pasgenuTtenb-
3anartas)(*.csv)

O6paTl/lTe BHUMaHue, 4To rnosiss @amuaus v ims obsizaresibHbl 47151 3ar0/IHEHUS.
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PassOffice™

510130 Nponyckoe

A E C D E F G

GamuAra Mma  OTuecteo [lata posa TenedoH 3In. nouta
Abpamos Cepren Mearnoswy 11,08.1984 79163783291 aam@sam.ru Pocova

fNetHes

= W e =

Aprem MeTposwmy 31.03.18988 79675489034 key@aam.ru Poccua

H

PernoH Faiox

1 il K L M N Q P
ropogy/t ¥innua
NetHaa a9 1 78
Macrea OxTRBpA 1

Jom Hopnyc KeapTpa Oduc Homep TpaHcnopra Mapka asTo
Y306XA
304 EB7IKT

LGL

O6paseu ¢daitna gna mmnopra

2. [nga co3paHus 3as8BKW HaXXMUTe Ha «[JobaBuUTb» N ganee Ha MKOHKY «MmnopT

N3 CVSsS>»,

3asBka N2 52 [ YepHoBUK]

(‘9 ] :,').

08/04/2021

D

MnopT U3 csv

" O6pas3el daitna 4n8 UMNopTa
09/04/202

OKHO 3anosiHeHna 3aaBKn

3. Bbibepute dann nnu dannel n Haxmmte «OTKpbITh». 3asaBka byaer
3anosiHeHa nHdopmaunen us danna/dannos. Ecnm nocetutenen B 3asBke
6onblwe 4, TO 6yayT oTo6paxkaTbCsa NEepBbIM U NOCNEAHUN U3 HUX, @ BCe
oCTanbHble 6yayT 06beAnHEHbI B CMUCOK, C YKa3aHMEM UX KOTMYeCTBa.
KAWKHYB Ha KOTOpbIN OTKPOETCA AManorosoe okHO «CnnCcoK noceTutenem», C
BO3MOXXHOCTbIO pefakTUpOBaHMUA AaHHbIX UWIN yaaneHUs noceTutenen.

3anonHuB BCe nons HaxmmTe «B 06paboTky» 1 3asaBKa nepeMectuTcsa B pasgen «Ha

cornacoBaHuUm>.,

Ecnn B HacTpolikax Bbi6paHbl TUMbl BblAaBaEMbIX AOKYMEHTOB, TO A/ MOCTOSAHHOIO
nponycka ANns COTPYAHMKA 3anofIHUTE cneaytowme rnons:

« [MoceTutennb

« Hauyano v OkoHYaHue Bu3mTa

« [pynnsbl poctyna
o Cornacymowmn

o ABTOMO6GMAM, NpU yKa3aHUN ABTOMOGUNA NoSBUTCA none 3abpoHMpoBaTh
napKoBOYHOE MeCTO, rae HeobXxo0AMMO NMOCTAaBUTb rasiouky U NOSIBUTCS
HacTpoVika Bbibepute cBO60AHYIO NapKOBKY, Npu 3ToM 6yayT AOCTYMHbI
TOJIbKO aKTUBHbIE NMAPKOBKM CO CBOBOAHbIMM MECTaMMu.
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N4 Bblaayun BpeMeHHOro nponycka aAng coTpyaHuka AOCTYMHbI cnegyrowme nongd:

o [Tocetutennb

e Hayano n OkoH4YaHue Bu3uTa

« Cornacywwmmn

e« ABTOMO6GMAMN, NpKN yYKazaHUM ABTOMOBMNA NOSBUTCA none 3abpoHupoBaTb
rnapKoBO4YHOE MECTO, rae Heob6xoaAMMO NOCTaBUTb rasiouKy M NOSIBUTCS
HacTpolika Bbibepute cBO6OAHYHO NapKoBKYy, Npu 3TOM 6yayT AOCTYMHbI
TOJIbKO aKTUBHbIE MapKOBKW CO CBO6OAHBbIMU MeCTaMM.

OTcnexunBaTb COCTOAHWE 3a9BKM MOXHO BOCMO/1b30BaBLUMCb COOTBETCTBYOLWMMNU
pasgenamun - Ha corsniacosaHuu, CorniacoBaHo n OTka3aHo. B pasgenax 3asBKy
MOXXHO AHHYNIMpOBaTb, €C/I1, HanpuMep, BCTpeya He COCTOUTCS, Haxas
«PepakTupoBaTb>» U Aanee KHONKY «AHHY/IMPOBaTb», NPy 3TOM OHA UCYE3HEeT U3
pa3fenos, HO ocTaHeTca B «Mou 3ad9BKU» C cOCTossHMEeM OTMeHeHa. 3asiBKy CO
ctaTycoM «OTKazaHO» MOXHO «ApXMBUPOBATb», NMPU 3TOM OHa OCTaHeTCs C
cocTossHneM «OTKasaHO» B AAHHOM pasjene U B «Mounx 3asBkax».

B «Mowu 3asaBku» cobpaHa nHdopMauma 0 BCeX 3adBKaxX, COCTOSAHUSAX, B TOM UncCne U
HaxoAsWmnXca B yepHoBuKe. OTMEHEHHbIE N OTKa3Hbl€ 3a9BKN MOXHO AHHYNMPOBaTb
n ApXUBUpOBaTb, a Pa3spelleHHble - aHHYNupoBaTb. YepHOBUKM NEepeHEeCTU B
06paboTKy Ans AanbHeNWero cornacoBaHms.

© lpynna komnanuit AAM Cuctems, 3A0 «JIMHKC TEKHONOAQXUCy», 2021



PassOffice™

*Siopo nponyckoe

2. Mou cornacosaHus

B naHHOM pa3aene obpabaTbiBanTe NOCTYNMUBLLUME HA COrflacoBaHUE 3a8BKU.
Mocne co3agaHus 3asBKa NPOXOAUT 3Tan CcOrnacoBaHUSA, eCn B
«KoHpurypmnposaHue/HacTporkn» BblbpaHO MCriosib30BaThk PEXNM COr/1acoBaHMs
3asBku n TpeboBaTb 06513aT€/1bHOr0 COr/1IaCoOBaHMSI.

B «Mown cornacoBaHus» OTC/IEXUBANTE BCE 3a8ABKM, KOTOPbIE NPULLIN Ha
cornacoBaHue 1 obpaboTaliTe, BbINONHUB creayloLlee:

1. BblbepuTe nyHKT MeH0 «Mou cornacosaHusa / Bxogsuwme» — OoTKpoeTcs
CNUNCOK 3asiBKu 47151 corniacoBaHusi — Bblbepute 3asBKy.

2. B oTKpbIBLWIEMCS OKHe BHecuTe KOMMEHTapuii K pe3y/ibTaTy COr/1acoBaHus v
HaxxmMuTe «CornacosaTb» Unn «OTKasaTb» — 3asiBKa NepeMecTuTcs B
NyHKT O6paboTaHo C
cocTtossHueM OTkazaHo wnv Pa3pelieHo cooTBeTCcTBeHHO. CornacoBaHHas
3asiBKa nepeMecTuTcsa B Bropo NnponycKoB Ans AanbHeENLWwen Bblaaun
nponycka.

3anBka N2 134 [ Ha cornacoBaHuu] X
3anBKa Ha rocTeBow NPonyckK

MHpopMauus o NoceweHnn:

WHTepean enauTa: 14.09.2021 - 15.09.2021
Lenb nocelieHns KOHd’,‘-epeHLLHF\
MPUHUMAEIOLLAA CTOPOHA: ADMUHUCTPATOP
Fpynnbi gocTyna: Fpynna gocTyna
Mnowagxu: Oduc Ha TaraHCKon

AsToTpascnopT: Y4550A900 Hyundai Poccus

CuctemHbin onepatop (operator1) [Ha cornacosanuu]

g Benosa E. 10.

MartepuanbHbie UeHHOCTH

B B BT

OKHO 3asiBKM Ha corjlacoBaHmm
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3. Bropo nponyckKoB

OTOT pa3aen — 3aBepliarowmii atan B paboTe C 3aa9BkamMu. B 3ToM pa3sgene Bbigante
NPONyCK UNN aHHYJIMPYNTE 3asBKY, €CNN BCTPpeYa OTMEHEHA. TakXe Ha 3TOM 3Tane
MOX>HO 3aHEeCTW YTOUYHEHHbIE AaHHble MO NOCETUTENIO.

[nsa Bblgaym nponycka HeobxoamnMmo:

1. BbibpaTb NyHKT MeHIO «bropo nponyckos / Bxoasilwume» — OTKPOETCst CNMMUCOK
aKTUBHbIX 3asBOK, BblbepuTe 3asBKy.

2. B oTKpbIBWEMCS OKHe 3as8BKU B cTonbue MNponyck HaxmuTe «Bblagate» Ans
KaXX[0ro rnoceTutens v BeeanTe HoOMep nponycka. Ecnu B HacTponkax 6binia
BbibpaHa aBTOMaTMyeckas reHepauus npornycka, To Homep chopMupyeTcs
aBTOMaTUYECKM, TaKXe MOXHO CreHepMpoBaTb €ro C/y4YanHo, Haxas Ha
COOTBETCTBYIOLLYIO MKOHKY.

3. MNpn Heob6xo0aMMOCTU BblganTe NMPONYCK M ANS aBTO, €CNIn B HAacTponkax bbiia
aKTUBMpPOBaHa COOTBETCTBYOLLAA HAacCTporKa - BblaaBaTb NpONyCcK NO HOMepy
aBTo B ¢opmaTe Nedap ANPR Lumo. 114 3TOro B BbiNagatolWweM MeHH
Ha)xMuTe BblgaTb NpoNycK A5 aBTO, B OTKPbIBLUEMCS OKHe BbibepuTte
ABTOMO6MNb, HOMEpP Nponycka npu 3ToM byaeT creHepmpoBaH
aBTOMaTUYeCKMN.

Mpn HeobXoANMOCTM 3aHeCuTe A0MOJSIHUTESIbHbIE AAHHbIE MO NOCETUTENIO KITMKHYB
Ha ero ®O nnn naMmeHUTe AaHHbIe NOSb30BaTeNs HaxaB Ha uudpy B ctonbue
«CoBnageHunsa». B ctonbue ykasbiBaeTCs KOIMYECTBO NOCETUTENEN C yXKe
NMerLWNMNCa aHanormyHoiMm B 6aze O®UNO. KnnkHyB, oTKpoeTcsi okHOo «CoBnaaeHne
nocetTuTenen», rae npeacraBneH CNUCcok noacucrem - bropo nponyckos, CK Apacs,
CKJ Lyrix, CKA Bolid, Active Directory ¢ ykazaHuneM B ctonbue «CosnageHus»
Konn4yectBoM nocetutenen ¢ temm xe ®NO. B ctonbue «CBA3b» - yKasaHbl
CO34aHHble noceTuTenn unu «byaeT co3gaH», ANs NoceTuTenen, KoTopble ewe He
CUHXPOHM3MpoBaHbl B PassOffice.

Mpwn HaXkaTuM Ha NOACUCTEMY HUXe byaeT npeacTaBfieH CAMCOK CoBRajarLwmx
nocetutenen: ®U0, HoMmep agokyMmeHTa, [daTta poxaeHusa, Kateropus - ans
noacuctem Bolid n Lyrix, n ®0 n Kateropus - ana biopo nponyckos 1 Apacs.
KnnkHyB Ha ®VO OoTKpoeTCs KapToyka rnocetuTtens ¢ ykasaHumem ®oto, OO,
OTnenom, Kateropuen, 'l n NponyckomM.

HaxxaB Ha KHONKY «CoXpaHUTb» OTKPOETCA OKHO «HanaeHbl pacxoxaeHus», rae
HY>XHO OTMETUTb A4YENKU C AaHHbIMU, KOTOpbie Heob6XxoaAnMO caenaTb
npuoputeTHoiMn: ®UNO, TenedoH, DnekTpoHHasa noyta, [ata poxaeHus, Otaen,
KoMHaTa - BblbpaHHble 3HaueHusa 6yayT 6onee XXnpHbiM WpudTom. MNocne Bbibopa
HaxXMuTe «COXpaHUTb» N NOSABUTCS OKHO «CnnsaHue nosb3oBaTesien npom3owsio
yCrewHo».

ObpaTtnte BHUMaHUE, €C/IN B HACTPOKKax CTOUT pexunM TpeboBaTb coriacue Ha
06paboTKy NepPCOHasIbHbIX AaHHbIX M OHO HE 6bIJ10 MOANMUCaHO A0 BblAadyu rporycka,
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PassOffice™

*$10po nponyckoe

TO KJIMKHYB Ha UKOHKY «BbiaaTh rporyck» rosBuTcs OKHO AJ18 Ne4YaTu coriacus,
-KOTOpOE HEO6XOAMMO MOANNCaTb, a Aaaee NoBTOPHO KINKHUTE Ha «BblaaTb
rpornycKk».

lMocne Bbigayum nNponycka B Bbinagawouwem MeHto nosasatcsa «Pacnevatats QR-kog»,
«Otnpasutb QR-koa Ha email» (nogpobHee cM. pa3sagen «Mponyck B Bnae QR-
Koga»), «BblgaTe nponyck», «MN3baTb nponyck», «[MoCMOTpeTb NCTOPUIO MPOXOA0B>»
n «PacnevaTtaTb nponyck». MNMpu HaxaTun «PacnevaTtaTb NpPONyCK>» NOSIBUTCS OKHO,
rae HeobxoanMo 3a4aTb MM BbibpaTb MakeT KapTbl M HaXaTb NeyaTb.

Mpun HaxaTum Ha ®UO noceTnTensa NosaBAaTCca BkNagku «lfponycka», «Cornacme» u
«Mpoxoabl» ¢ MHPOPMaUMEN O BblAAHHbLIX NPONYyCKax, NOAMNMUCAHHbIX COracusax um
npoxoAax, TakxXe B KaXA0M U3 HUX MOXHO 3arpy3nTb NCTOPUIO MPOryCcKoB /
3arpy3nTtb UCTOPUKO C COrs1acusiMm | 3arpy3nTb NCTOPUIO MPOXOA40B.

4. HaxmuTte «B obpaboTaHHble», 4yTob6bl MOMeCTUTb 3a89BKY B Bopo nponyckos /
OdopmMneHHble. Tlocne 3Toro oTpeaakTupoBaTh 3as8BKy 6yaeT HEBO3MOXHO.

3anBka N2 134 [ MocelyeHue paspewero] & = X

3anABKa Ha rocTeBomn NponycK

WHdopmaumsa o noceleHuu:

WxTepean suauta: 14.09.2021 - 15.09.2021 Uenb nocelenus: KoHdepeHuus
MpyHUMaIOLLaR CTOpPOHa: AAMUHKUCTPaTOP Ipynnbi gocTyna: lpynna goctyna
Mnowaaku: Oduc Ha TaraHckon

AstoTpaHcnopT:  Y4550A900 Hyundai Poccua

CucTemHbii onepatop (operator1) [Paspewuero]

MaTepuanbHbie LeHHOCTH

Q_ Benoea E. 10 0 3536 373737
B BT BT

OKHO Bblfja4uM Nponycka

Onsa kateropun COTpyAHMKM AOCTYMNHa Bbiaaya BpeMeHHOro nponycka, Ans 3Toro B
BbINagaloLleM MeHo KIMKHUTE Ha «BblAaTb BpEMEHHbIN NPONycK», aanee B
OTKPbIBLLEMCS OKHe BbibepuTe Nponyck, Ha 0OCHOBE KOTOPOro Heo6xoanMMo co3aaTth
BPEMEHHbIN, NPWX 3TOM O0TOBpaXKatTCA TONbKO aKTUBHbIE HA AAHHbIA MOMEHT
nponycka. [lanee ykaxuTte HOMeEp BpeEMeHHOro nponycka n Haxmute OK. Mepuopg
aKTUBaLMM NOCTOSIHHOrO nNponycka éyaet cABUHYT Ha BpeMs AeNCTBUS BPEMEHHOIO
nponycka.

«Bxopgsauwme» 3as9BKM MOXXHO aHHY/IMPOBaTb, €C/IN BCTpeya OTMEHEHA, OHU
NEPEMECTATCA B «OTMeHeHHble» ¢ cocTossHueM OTMEHEHa, a <<O6pa6OTaHHbIe>> nnn
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«OTMeHEeHHbIE» - apXMBUPOBaTb, OHM He ByayT oTObpaXaTbCs B @aKTUBHbIX, HO B
«OTyeTe» 6yayT AOCTYMHbI.

B pazpene «lpocpoyeHHble 3a9BKM>» HAaX0O4ATCH 3ad9BKU, NO KOTOPbIM AaTa BM3UTA
Y>XX€& UCTEKNa, a NOCETUTE/IN TaK N HE ABUJTUCD.

3apasaTb oTobpaxeHue AaHHbIX M WabnoHM3MPOBaTb HEKOTOPbIE MO MOXHO
«KoHpurypmuposaHue / Hactponkun / Npouee / LLlabnoHbl oT4eTOB», NogpobHee CM.
«Paspenbl ana AAMUHNCTPATOPOB>.

Ana noncka 3asgBoK HaxMuTe «OunbTpoBaTh» psaoM ¢ nonem dGunbTp. OTKpoeTcs
COOTBETCTBYHOLLEE OKHO, BblibepuTte Jaty aktuBaumm w Aaty AeakTnBaymy nponycka,
yKaxute Heobxoanmble Maowagku (6yayT AOCTYNHbI TONIbKO aKTUBHbIE MAOLLAAKN)
nnun Bblbepute be3 riowanok. Ana pacluMpeHHOro NoMcKa B 3TOM XXe OKHe HaXXMuTe
«PaclwmpeHHbI pUNbTp» N OTKPOETCHA CMMUCOK MOJIEN, MO KOTOpbIM byaeT
npomnssoanTbCs nouck: ®ammnusa, Uma, Otyectso, Homep nokyMeHTa, Llenb BU3uTa,
OpraHunsaunsa, Homep aBTomobuns.

ObpaTtute BHUMaHue, ec/iM B HACTPoKKax BK/OYeHa rogaepxxka liowanok v rnpu
3TOM He BblbpaHa HacTpoyika Pa3speLluatbs npocMaTpuBaThb 3asiBKU 47151 BCEX
rnaowanokK, To B puabTpe 6yaeTt ripocrassieHa lliowanka rno yMoadaHmio. Takxe
€CJ/In B HacTpoyKax roJib3oBartesisi ykazaHa OpraHu3ayus, oHa Toxe byaer
rpocrasJsieHa B usibTpax ro yMos4aHuio.
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4. [le)XypHbIA peXxxum
Bxoaswme

B naHHOM pa3sgene otobpaxatoTcs 3a8Bku B ctaTyce CorsiacoBaHo (C aKTUBHbIMMU
Nponyckamu Ha TeKywmin MOMeHT) u ObpabotaHa (C AaTOW aKTUBaUMKM NPOMycKa
cerogHs), npu aToM Kateropuwn lNocetutenei, CotpyaHnkos wn VIP

lMocetuteseri moryT 6bITb BblAeNEHbl LBETOM. LIBeT A5 KaKaon KaTeropum 3agaetcs
B «KoHdurypuposaHue / Kateropmm». HaxmmTe Ha KaTeropuio, B OTKPbIBLUEMCS
OKHe BblbepuTe Mcrosib30BaTb LUBETOBOE BbifesieHne, Bblibepute UBET B pefakTope U
coxpaHuTe.

Ecnn B 3asBKe 6bln1 npukpenaeH gann, HanpmMep, co CMMCKOM MaTepuanbHbIX
LEHHOCTeN, TO B JAHHOM pa3gene AOCTYMNHO 6bICTpoe ero ckaumBaHue N3 KOJIOHKMU
d®ann B 3asaBKe.

3apasaTb oTob6paxeHue AaHHbIX U WabloHM3MPOBaTb HEKOTOPbLIE MO MOXHO
«KoHdurypumposaHue / Hactponku / MNMpouyee / LLUabnoHbl oT4eTOB», NogpobHee cM.
«Pazpgenbl anga AAMUHNCTPATOPOB>.

Onga noncka 3adBoOK HaxXMute «OunbTpoBaTbh» psagom ¢ nonem lNMounck. OTKkpoeTcs
COOTBETCTBYHOLLEe OKHO, BbibepuTe [laTy AeakTnsaumu nponycka. Ans
pacCLWMPEHHOr0 NOMCKA B 3TOM Xe OKHe HaXMuTe «PaclmpeHHbIn punbTp» n
OTKPOETCs CMMUCOK NOoJsien, No KOTOpbIM byaeT Nnpon3BoanTbCsa nounck: ®ammnus, Nms,
OTyecTBO.

Pazgen poctyneH ana AaMMHUCTpaTopos 1 OnepaTtopoB C NpaBoM [exXypHbIn
pPeXUM.

MapkoBkH

Bce napkoBku oTobpaxatoTcs B pasgene NMapkoBouHble MecTa. B
ctonbue Cratyc 3eneHbiM LBETOM 0603Ha4aeTcs, YTO NapkoBka cBo60aHa, KpacHbIM
- 3aH4Ta.

e [lapkoBka - HOMep MapKOBKMU

e BpoOHb, 0XMAAETCS - YKA3bIBAETCA KOMMUYECTBO 3a6pOHUPOBAHHbLIX MECT Ha
napkoBke

e (CBobogHo/(be3 6poHu) - oTobpaxatoTca cBoboaHble MecTa n obuiee
KOJIMYECTBO MeCT Ha NapKoOBKe

e 3aHSAITO - KONNYECTBO 3aHATbIX MECT Ha napKoBkKe
e Bcero mecr - KONNM4ecTBO MecCT Ha NMapKoBKe M 3aHATbIX U CBO60OAHbIX.

BpoHu aBTO
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B naHHOM pa3gesie MOXHO NOCMOTPETb Kakne aBTO OXKAATCA B bamxaliwee BpeMs.
B ctonbue [encremsa npmn HaxaTuu Ha Bbe3g OnepaTop pa3pellaeT npoes aBTo Ha
MecTO, KoTopoe 6b110 3a6pOHMPOBAHO M Tenepb CTAHOBUTCA 3aHATbIM. MNpu 3TOM
aBTO nepenaeT n3 pasgena bpoHu aBTo B [NlapKoBKu, a B [lapKOBOYHbIX

MecTax U3MeHuTcst MHopmaumns - 6poHb cHuMaeTcs (B ctonbue bpoHb, oxuaaeTtcs -
0), napkoBo4HOoe MecTo byaeT 3aHATO (B cToNbue 3aHATo - 1).

MapkoBkK

B 3ToM paszgene oTtobpaxaeTcs TeKyllee COCTOSIHME Ha NapKOBKe - Kakue aBTo
HaxoAsaTCs Ha AaHHbIM MOMeHT. [Npu HaxaTum Ha Bblesa B ctonbue Aencreus,
napKoBO4YHOE MeCTo ocBoboxaaeTcs, nHdpopmaumsa 06 aBTo ncyesaeT U3 AAHHOIO
pasaena u B [lapkoBOYHbIX MecTax oTobpa)aeTcs, 4To MecTo cBoboaHo (B cTonbue
3aHaTo - 0).
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PassOffice™

*Siopo nponyckoe

5. NMponyck B Buae QR-kopna

B PassOffice noaaep>xmBaeTtcs Bblaaya nponyckos B Bnage QR-Koa0B.

B pasgene «KoHdurypmnposaHue / Hactpoikm / Npoyee» c noMouwbto 6eryHka
3apante «lMopgaepxka QR-kKoA0B A9 NponyckoB». [anoykon ykaxuTe «lleyaTb
nponycka» Ans BO3MOXHOCTM neyatu nponycka B Buae QR-koaa, «PyyHasa oTnpaBka
e-mail ¢ NnponyckoM» - Ha CTaAuM BblAauM NPOMyCcKa NosIBUTCA MKOHKa «OTNpaBuUTb
QR-koa Ha e-mail», KIMKHYB Ha Hee Nponyck 6yaeT oTnpasseH Ha NouyTy,
«ABTOMaTU4ecKasa reHepaums HoMepa Nponycka» No3BO/ASET aBTOMATUYECKMU
reHepMpoBaTb HOMepa NPONycKoB, a «ABTOMaTM4yecKkas oTnpaska e-mail ¢

NpOMyCKOM» aBTOMaTUYECKM OTNPaBAsATb Nponycka B Buae QR-koaa Ha noyTy npwm

Bblaaye KapTbl. [ BHECEHUSA n3MeHeHun B WwabnoH QR-kKoaa BOCNOb3YyMUTECH
KHonkon «PepaktupoBaTb wabnoH QR-koaa», B OTKPbIBLUEMCS OKHE BHecUTe
N3MEeHeHNs U HaxxMnTe «CoXpaHUTb».

Ha sTane Bblgayu nponycka MOXHO pacriedaTtaTb nponyck B Buae QR-koaa, ans aTto
HaXXMMUTe B BbinagatLweM MeH Ha «Pacneuatate QR-ko4».

3anBka N2 134 [ MocelyeHne paspeweHo] &

3anBKa Ha rocTeBoM NpomnycK

Undopmauua o noceuleHnu:

WxTepean suauta: 14.09.2021 - 15.09.2021
MpuHKUMaIOLLaA CTOPOHA: AAMWHUCTPaTOp
Mnotwaaku: Opuc Ha TaraHckon

AetotpaHcnopT:  Y4550A900 Hyundai Poccus

CucTeMHbI onepatop (operator1) [Paspeiweno]

MaTepuanbHbie UeHHOCTH

2767001860

Uenb noceluerus: KoHpepeHuus
Tpynnbl gocTyna: fpynna gocTyna

14.09.2021

[O'mpaav-'r: QR-xog Ha email ]

M3bATb Nponyck

MocMOTPETb UCTOPUIO NPOXOA0B

- BbigaTb npomnyck

BblgaTb MponycK ANA aeTo

Tpynna aoctyna  3neKTPOHHbIA XypHan

OKHO Bbifja4uM nponycka

M NOABUTCA OKHO nevaTtn C yKa3aHnEM!

e Homepa nponycka
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e  OUNO nocetutens

e JlaTOW Ha4vana M OKOHYAHUSA MoceLLeHns

e [pynnon gocrtyna

e [JloKyMeHTaMu rnoceTutens

e Llenn noceweHuns

e OTBETCTBEHHOIO 3a BCTpeuy

e HomMepoMm TenedoHa OTBETCTBEHHOIO 3a BCTpeyy
e OpraHusauum

e JlononHuTenbHoM MHbopMaLmn

[=] 2 [w]
=
[=] 5k

Tlocetntens: Aprem Hadepewnrx Cepreesna

Mara gagama: 2021-04-08
ara oxonaanma: 2021-04-09

Tpyvomer moctyma: []]
OKHO ne4yaTun nponycka B suge QR-KOAa

Mpu HeobxoamMocTn HarnpaBbTe QR-KOA Ha 3NEKTPOHHY NOYTY, HaXaB Ha
«OTnpasnTtb QR-KO4 Ha e-mail» B BbiNagatoLLEeM MEHIO.
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6. SSO asTOpM3aumna

SSO aBTopu3sauus 4yepes Active Directory no3sonset nonyumtb goctyn K MO 6e3
BBOAA /IOrMHa 1 napons. Nonb3oBaTtenb BXOAMUT B aKKayHT TO/IbKO Npu BXoAe B
cuctemy Windows u ganee, npu 3anycke MO, nponcxoamT nposepka, 6bi1 1M BXoa B
YUYETHYIO 3anncb M ecTb Nin 3Ta 3anucb B Active Directory, 1, ecnm oHa cywecTByeT,
TO pyHKUMOHAN NnporpamMMbl AocTyrneH 6e3 BBoaa NOrMHa 1 napons.

Ons astopusauymm B MO yepe3 SSO HeobxoanMO:

1. Ha cTtpaHuue c aBTopusaumnen BbibpaTb onumnio «ABTOPM30BaTbCS Yepe3
SSO», nocne 4yero nponagaeT ¢opMa BBOAA AAHHbIX.
2. HaxaTb Ha KHonKy «Bontn».

Bbixoa M3 akkayHTa OCYLLECTBASIETCS Yepe3 KHOMKY «Bbixoa» B NMpaBOM BEpXHEM
yrny.
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